Steps to setup paper bag fee

1. Back Office = ltem - Category: create new category with Sales Type = Non-Sales and Modifier
Type=N
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2. Back Office = Item - Sub Category: create new sub category associated with Non-Sales
category from step 1, Modifier Type = N and check GST and PST checkbox

Code el= [JRepeat Last Round

Mise - [JSum tems On Receipt
Catagory
- e F Cinchude in Ao Guest Count
Descrighon 1 ngle Use Fee
L] Riecpere Guest Mumber
Singla Uss Fas
Description 2 -
Tax  Discount Printer G Aot
Single Use Fee
Duescngbon 3 Tuxable
Many Colee = GGsT
Sire Table EPsT
N -
Wodiber Type Ouar

Oeder Prionty



3. Back Office 2 Item = Enter/Modify Iltem: create new item belongs to sub category added on

step 2 with price of $0.25
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4. Order Entry & Manager = Edit Menu Layout: add Paper Bag Fee item onto menu layout

Manager Function

Jan 05, 2022

»
%
@
g
@

Cancel




5. Select the menu, click sub cat on the left bottom for the sub category created on Step 3, select
Paper Bag Fee item created on Step 3 and click [Add] button, then click [Save & Exit]

Delete Menu

Description 1

CUP015 Cup Fee for Single ltem
CUP020 Cup Fee (Size for item)
CUP025 Waive Cup Fee

Paper Bag

‘OPEN002 OPENOO3

Open Food (Stm Dimsum) Open Food (Fryer Dimsum)

Sub Category
& | Description 1 Open Food (Congee)
1091 Rice

1040 Rice/Noodle
1080 Seafood
1094 Seasonal Fresh Fruit

1060

~~ End ~~



