
Steps to setup paper bag fee 

1. Back Office  Item  Category: create new category with Sales Type = Non-Sales and Modifier 

Type = N 

 

 

2. Back Office  Item  Sub Category: create new sub category associated with Non-Sales 

category from step 1, Modifier Type = N and check GST and PST checkbox 

 

 

 

 

 



3. Back Office  Item  Enter/Modify Item: create new item belongs to sub category added on 

step 2 with price of $0.25 

 

 

4. Order Entry  Manager  Edit Menu Layout: add Paper Bag Fee item onto menu layout 

 

 

 

 



5. Select the menu, click sub cat on the left bottom for the sub category created on Step 3, select 

Paper Bag Fee item created on Step 3 and click [Add] button, then click [Save & Exit]  

 

 

~~ End ~~ 


