ERS Certifier Guide

O Go to the ERS page on the CGA website. https://controller.berkeley.edu/cga/effort-reporting

9 Login to ERS using your CalNet ID and password. £
& &Y P Log into ERS

(3R certify your own report, click My Effort Reports; To certify your staff’s Effort Reports, select My Projects.

O sclect desired Status. BT 5 jser: Oski Bear (012345678) | Acco as | Sign-0
REPOR (7]

Displ ed Search: | My Proi v |
Show Status: Wm Reporting Periods: ® Al O Select: [2015 JanJun v

O select desired Reporting N B — : : o .

Period. Poriod rment “Satus eview
2015 Jan-Jun RESEARCHER.MAF!Y(MMS‘ ASTRONOMY | 020212016 | gpen

O select an Effort Report > 02/02/2016

to Review and Certlfy 2015 Jan-Jun SCIENTIST, THOMAS (09876543 ASTRONOMY vi0 Open

Display reports per page 4= 4 displaying 1 to 2 (2 total) =1
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(7] Stop here if you have

any questions about the Effort Reporting System User: Oski Bear (012345678) | Account Settings | Sian-Out
values in these columns. [ iEARCH REPO TS Edl

INVESTIGATOR, JOE | 2015 JAN-JUN O

Contact your Reviewer for
Emp. ID:010101010 | Home Dept: ASTRONOM

corrections.

Edit Report View/History ‘Comme nt Log

» * = This report will remain open until all lines of

Version: 4.1 (02/19/2016 01:07) | Status: Open|
Reporting Period: January 1, 2015 to June 30

Pay Periods: January 1. 2015 to June 30, 2015 o e et

(3 T your report

: Adijusted Adjusted Original Total Line requires multiple
Federally Sponsored Projects Payroll % Payroll % Cost Share % Total % Effort% | Certified . X
certifications, check

i ork veduire
D eobbaions

; 10966-24182-NPDCB .
{}- "[Esuj‘;k&‘%h g 29383.001-05-BACKER-12M5.FNL| % Lo Jw o b }/ this box.
Ses 1 10672-24182-NPDCB =
1 NO, % to 3,[.” q, AST-0507807-BACKER-01/15-FNL | 5% -% E% 5% : O Then, click SAVE.

O i you have first-hand Total Federally Sponsored Prajects 54% 54% 0% 54% 54% And finally, click the
knowledge of work Other Sponsored Projects 0% 0 o + % 0% 0% SAVE button again to
performed for this period, Non-Sponsored Activities 46% % 1/ 0 | 6% 46% / save_ Your

please confirm effort Total Other and Non-Sponsored 46% 46V’ 0% 46% 6% / certification.
reported reflects actual Grand Total 100% /ﬁ% 0% 100% /

effort prior to certifying /

report. If you have
questions or changes,
contact your Reviewer.

Report options: Report requires multiple certifications.
[ Report allows for Add Cost Sharing Against Other Sponsored Project

[J Report is under preliminary review

Click on the Certify Effort Sodosomment
Report button when the
above information is
confirmed. You will be
prompted to “confirm first-

hand knowledge” before
you finalize certification. Copyright 2005-2006, The Regents of the University of Califomia. All rights reserved. R10.12 BOOT
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