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Acrobat Reader and PDFs

~ ™

Acrobat Reader is a free program you can
use to read PDF documents. PDF stands
for Portable Document Format.

A PDF is a kind of document that usually
looks the same no matter what kind of

. . <k device or program you use to open it.
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PDF files usually show a PDF documents are different from other
stylized letter A and the document formats. For example, Microsoft
letters PDF across the Word documents can be edited, and they
bottom. look different depending on what kind of
computer or device you're using. You can’t
}Q change or remove the original text in a PDF
PDF with the free version of Acrobat Reader.
Cover letter.pdf L )

Let's open Acrobat Reader

The visuals in this lesson are showing a

To open Acrobat Reader, click the \
search bar on the bottom left of the
screen. Type Acrobat Reader. Then
click Acrobat Reader from the

computer with Windows. It might look
a bit different if you're using a Mac.

Best match

}q Acrobat Reader Sea rCh reSUItS.
App

Samch AT A If you don’t have Acrobat Reader,
po) acrclvbatreaderwSeeworkandweb you can fO”OW the Steps on pages 3
results
and 4. Otherwise, skip to page 5.
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Downloading Acrobat Reader

To download Acrobat Reader, open

Google Chrome. You can find Google
Chrome on the bottom of the screen.
Click on it once to open it.

N J

== Search the web and Windows

m 9

Type get.adobe.com/reader into the address bar. When you're done, press .
This will take you to the website where you can download Acrobat Reader.

v & New Tab X +
C Mm ® getadobe.com/reader
~ ~
CliCk the Download ACI’Obat Adobe Acrobat Reader

Reader button. It may take a few ,
The world’s most

trusted free PDF viewer

Windows 10 - 11 - English - Version 24.002.20857 _System requirements

minutes to download the file.

e

Download Acrobat Reader to work with PDFs in Acrobat on desktop and

Google Chrome browser.
By clicking the "Download Acrobat Reader” button, you acknowledge that
you have read and accepted all of the Terms and Conditions.

Download Acrobat Reader
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Recent download history

You can find the downloaded file by \
clicking the Downloads button ¢, at
the top right of Google Chrome.

You'll see a pop-up called Recent
download history. Click on the

downloaded file.
Lh /
X

Reader en install.exe

1,590 KB + Done

Adobe Acrobat Reader Installer

.

Installation in progress

Adobe Acrobat Reader: Downloading .« e«
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When you click on the file, it will add Acrobat
Reader to your computer. After the installation is

done, click Finish.

You may be asked if you
want to set Acrobat
Reader as the default app
for opening PDF files.
This means that any PDF
file you download will
automatically open in
Acrobat Reader.

Acrobat Reader

e' Make Acrobat Reader my default PDF application.

e ][ w
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Versions of Acrobat Reader

This is what Acrobat Reader looks like.
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Welcome to Acrobat Reader, Alexander Q, Search

Recent

Recommended tools for you
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Your files Auded ssicky notes, highlights, and Fill in forrm, add your signeture, o Serwd a fibe to others for commenting

Scans
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om images, Microsoft Open File

Other file storage
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If you already had Acrobat Reader installed on
your computer and it looks a bit different, you
may be using an older version of Acrobat Reader.
You can enable the new Acrobat Reader by
clicking View, and then clicking Enable new

K Acrobat Reader. Then click Restart. /
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Opening a PDF file

= Menu Gb- 4 Croste

Welcome to Acrobat Reader, Alexander
4 N

Acrobat Reader will open once you've

Recommended tools for you

finished adding it to your computer.

You'll see a welcome screen. £ il sign £ share
> ~ e oo

Let's open the PDF called Welcome.

You can open the PDF by double- () expertaror (Y creste s PO & Adda

clicking on it. If you don't see this file, gt ol sdma

you can open whatever file you see in
the Recent section.

Agreements

Adobe fcrobat Sign [5

TR Welcome

.
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You can move up and down the document by using
the navigation bar on the right or by using the scroll
wheel on your mouse.

Frdtetortooks Q. B @ @ | ® =
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Welcome to Adobe Acrobat

' :Mcrketing

Here are 3 tips for a simpler way to work

Edit and e-sign PDFs, all in one tool v E
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Zooming in and out of a PDF

.
You can zoom in and out of a PDF by using the Zoom icons at the
bottom right. When you zoom in on the document, it makes the
document look bigger. To zoom in, click &. To zoom back out, click .
Try zooming in and out to see the difference.
— _
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Opening other PDF files
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You can open any PDF file on your computer by
clicking Menu and then clicking Open. Then,
navigate to where the PDF is and double-click on it.

N— _

@ + Create B Open X
« -1 ‘ » This PC » Downloads v U P Search Pictures

Open... Ctrl+O

Organize ~ New folder = -

Open recent files > ) N
& This PC

Create PDF ¥ 3D Objects
Combine files , Desktop 8 2
|5l Documents
¥ Downloads PDF PDF PDF PDF

& Music Welcome.pdf Cover Letter.pdf Resume.pdf Transcript.pdf
m Videos
£.05(C)
& Google Drive (G
¥ Network % }Q
Request e-signatures v PDF PDF PDF PDF

File name: ‘ ‘ Adobe PDF Files (*.pdf)

Combine files Cancel
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Closing Acrobat Reader

To close Acrobat Reader, press the X at
the top right of the screen.

®
Find text ortools Q [ & o @ X

Sign in

D Work.
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Review

Did everything make sense?

Is there anything you want to try again?

Now let's see what you've learned

Do you think you can do

these things by yourself?

Not Yet

Download Acrobat Reader?

Open Acrobat Reader?

Enable the new version of Acrobat Reader?

Open a PDF?

Zoom in and out of a PDF?

OO dn
OO dn

Close a PDF?

What do you want to do next?

C’ [ ] Refresh, [ 11 understand it all,

let’s go over this lesson again let’s go to the next lesson




